Department of Chemical Engineering:
Travel Expense Report (ER)

TRAVELER INFORMATION

Traveler: UFID#

Depart Date/Time: Return Date/Time: Project to Pay:

Destination of Trip:

Purpose of Trip/Benefit to State or Project:

EXPENSES

Business Expense Description Amount and Type of Payment

UF PCard Personal Funds Complimentary Comments

Registration

Airfare

Lodging

Car Rental

Fuel for Rental

Mileage (0.445/Mile)
Personal Car

Taxi/Shuttle/Train

Baggage Fees

Parking

Tolls

Breakfast ($6) Before 6am, Lunch ($11)
Mea|S Begins 12 noon, Dinner ($19) Before 6pm
1 day total $36.00

Other

Totals 0 O 0

NON UF AFFILIATED TRAVELER

Date of Birth: ‘ Email Address:

Address:

I hereby certify that this is for official business of the University of Florida and will be performed for the purpose(s) stated.
***BUDGET AUTHORITY SIGNATURE IS REQUIRED FOR ANY TRAVELER OTHER THAN THE Pl OF THE PROJECT***

Traveler’s Signature Budget Authority Signature (PI) Date

Finance Office Use Only:

Dept. ID Fund Program SOF Flex UFID Project
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