
Department of Chemical Engineering
BUDGET TRANSFER REQUEST

Date of Request: ________________________________________________

P. I. Name: _____________________________________________________

Funding Agency:  ________________________________________________

Project #:  ______________________________________________________

Budget Authority’s Signature:  ______________________________________

Move Funds from what category? ___________________________________

Move Funds to what category? _____________________________________

Amount:  $______________________________________________________

Purpose of this transfer:  ___________________________________________

In order for a budget transfer to be completed the below four questions will have to be 
answered. Please complete the below questions and return the budget transfer request to 
Janice Harris.

JUSTIFICATION

1. Why are the funds available in the category from which the funds are being transferred?

2. Why are the funds needed in the category to which the funds are being transferred?

3. Has there been a change in the scope of the project?

4. (Please answer this question only if Salary is affected.) Is there a significant change in the 
level of the PI's effort?

Additional Comments

Finance Office Use Only:

Budget Level:  _________ Coordinator’s Review & Approval:  _________ Date Processed:  _______


